USC Law School Externship Programs – LLM & MCL Students

An Externship is a placement course in which a student receives academic credit for working under the supervision of an attorney as a law clerk in a government or public interest non-profit organization or for a judge.

The USC Law School Office of Public Service is responsible for the coordination and administration of externship programs. Externship placements must be approved by their office and an application (“Externship Agreement”) must be submitted by each student who is interested, and must be signed by the placement supervisor.  Approved placements are listed in the OPS’ Clinical Externships Handbook. http://mylaw2.usc.edu/portal/ops/externships/clinicalhandbook.cfm 
LL.M. and M.C.L. students are eligible to participate in the externship program in the Spring semester only, given the following conditions:

1) Their English language skills are sufficiently strong to engage in substantive legal work at the placement;

2) The placement agrees to provide the student with predominately substantive legal work;

3) The placement is for a minimum of 2 units but preferably, 3 or 4 units;

4) Each student will need to meet with the appropriate staff member in the Office of Public Services before their placement will be approved.

There are many benefits to doing an externship, but there are also several requirements that students need to complete in order to secure academic credit. Externships are graded on a CR/D/F basis only. Students must work on-site at the clinical placement.  To earn 2 units of credit (the minimum requirement for a placement) during the 14-week semester, a student must work 8 hours per week.  For 3 units, a student must work 12 hours per week. For 4 units, a student must work 16 hours per week. 

A student must put in a significant amount of hours and work to participate in externship programs. Please be advised that it is difficult to manage the balance between working off-campus and maintaining good grades in classes. Since a student receives academic credit for an externship, he/she may not receive wages or cash payment of any kind. The student must arrange for his/her own transportation to the work site. Travel time to and from the work site does not count toward the hour requirements each week.

In addition to the minimum amount of hours that must be worked, there are academic requirements during the externship program as follows:

1. The student must submit a typewritten, bi-weekly progress report; 
2. The student must author a written evaluation of the experience at the end of the semester, along with a final progress report; 
3. The student must submit responses to 5-6 guided reflection questions throughout the semester; 
4. The student must adequately perform his/her duties professionally and competently while at the placement (poor job performance may result in denial of credit); 
5. The student must receive a favorable evaluation from the placement supervisor; and 
6. The student must hold confidential all information obtained regarding work at the placement. 

Applications for spring externship placements are generally due to the Office of Public Service in mid-November, or until the enrollment limit is reached, whichever is first; but no later than the spring drop/add deadline, provided spaces are still available.  

